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1. O0uIne MoJ10KeHus

1.1. Hacrosimee IlonoxeHnue periiaMeHTHpPYeT IesATEIbHOCTh Kadeapbl
POMaHO-TEPMAHCKOTO SI3bIKO3HAHMSI W 3apyOeKHOM juTepaTypbl (nmanee —
kadenpa) QenepaqbHOr0O TOCYIapCTBEHHOTO OIOKETHOIO 00pa30BaTEIBLHOIO
yupexaeHus  Bbicllero  oOpasoBaHusi  «bamkupckuii  rocyaapCTBEHHBIN
neJaroruueckuil yHuBepcuTeT uM. M. AKMYJUIbD (f1anee Y HUBEPCHUTET).

Kadenpa  sBaseTcss  CTpyKTypHBIM  moapaszieineHuneM  VMHcTUTyTa
dbunomornyeckoro 00pa3oBaHUS ¥ MEXKYJIbTYPHBIX KOMMYHHKAIUK (manmee
NDPOMK) YHuBepcurera.

Kadenpa ocymectiser y4eOHYI0O W METOAMYECKYIO ICATEIHHOCTH TIO
3aKpEIJICHHBIM 3a HEW JUCUUIUIMHAM, BBINOJHAECT HAayYHO-UCCIEAOBATEIBCKYIO
paboTy, BEIET BOCHUTATEIbHYIO pPadOTy CpeAu CTYIAEHTOB, OCYIIECTBIISICT
MOATOTOBKY HAyYHO-TIEJArOTMUYECKUX KaJIPOB U MOBBIIIEHNE UX KBATU(DUKAIIUH.

Kadenpa moxer ObITh peopraHn3oBaHa, JUKBUAUPOBAHA MPUKA30M PEKTOPA
YHHBepcuTETa Ha OCHOBAHHUM PEIICHHS Y YEHOTO COBETa Y HUBEPCUTETA.

1.2. Kadenpa B cBoeil JesTenbHOCTH pPYyKOBOJCTByeTcs DeaepalibHbIM
3akoHoM oT 29.12.2012 1. Ne273-®3 «O06 obpa3oBanun B Poccuiickoi
Oenepanuny, Jlunensuelr YHHUBEpPCUTETa Ha MpaBO BeJEHUsS 00pa3oBaTEIbHOM
NEeATEeIbHOCTH, JIPYrUMU HOPMAaTUBHBIMU akTamMu Poccuiickoit ®enepanuu u
PecniyOnuku bamkoprocran, YcraBom YHuBepcurera, JIOKaJIbHBIMU
HOPMATUBHBIMM aKTaMH Y HUBEpcUTeTa, HacTos UM [lonoxeHueMm.

1.3. Kadenpa pomMaHO-TEPMAHCKOTO SI3BIKO3HAHUSI U 3apyOeKHOMU
JuTepaTypbl OblIa CO3/1aHa MyTeM OOBEIUWHEHHS Kadeap poMaHO-TepPMaHCKOM
bunosorun u 3apyOexHOM JMTEepaTyphl mnpukazoM pekropa bBITIY wum.
M. Axmymibl ot «31» stHBapst 2011 r. Ne 25/0.

1.4. JleiicTByromiee odunmnanibHoe HanmeHoBanue kadenpel — «Kadenpa
POMaHO-TEPMAHCKOTO SI3bIKO3HAHUSI W 3apyOeKHOW IUTEpaTyphD» YCTaHOBJICHO
peumieHneM Y4€HOro coBeTra YHuBepcurera oT «24» sHBaps 2011 roma wu
COOTBETCTBYeT IMpoduia0  NpodecCHOHANBHOM  MOJATOTOBKM  0OaKajaaBpOB,
CIEUHUAIIMCTOB, MAarCTPOB, ACIUPAHTOB.

1.5. OGuiee pykoBOACTBO Kadeapoil OCYIIECTBISET TUPEKTOP.

1.6. HemocpencrBenHoe  ympaBienue  kKadeapod  OCYIIECTBISIET
3aBenyroumMid.  3aBeAyronuid  kadeapodt  u3dbupaeTcs  YUEHBIM  COBETOM
YHuBepcuTeTa Ha CPOK JI0 ISITH JIET B MOPSAIKE, MPETYCMOTPEHHOM JICHCTBYIOITUM
MOJIOKCHHEM YHHUBEPCHUTETAa O TMOpPsAIKE BBIOOPOB 3aBeayloliero Kadeapow.
Ha3nauenue Ha JODKHOCTH M OCBOOOXKIECHHE OT JOJDKHOCTH TPOU3BOAUTCS
MIPUKa30M PEKTOpa YHUBEPCUTETA.

1.7. Ha nepuoj BpeMEHHOTO OTCYTCTBHS 3aBeyIolIero kadeapoil Ha Cpok
He OoJiee MITH JTHEW paclopspKeHHEM 3aBeayroliero kadeapoil UCIOJHEHHE ero
00s13aHHOCTEW BPEMEHHO BO3JIAraeTCsl HAa OJIHOTO W3 HaubOoJiee aBTOPHUTETHHIX
npenofaBareneii kadgeapel. Ha mepuom BpeMEHHOTO OTCYTCTBHUS 3aBEAYIOIIETO
kadenpoit Ha cpok Ooree MATH JHEH MO MpencTaBlIeHUIO nupekTopa MHcTuTyTa
dbunomornyeckoro 00pa3oBaHUS W MEXKKYJIbTYPHBIX KOMMYHHUKAIIMH TPHUKA30M
peKTopa YHHUBEpPCUTETa HA3HAYACTCA BPEMEHHO WCTOIHSIOMUNA OO0S3aHHOCTH
3aBeayromero kaheapon.



2. CTpykTypa noapasjaesieHust

2.1. B cocraB xadeapbl BXOIAT:

— npodeccopcko-npenogaBatenbckuii coctaB (nanee IIIIC): mpodeccopa,
JOLICHTBI, CTapIlIe MPEnoaBaTeliu, MpenoaaBaTean, aCCUCTEHTHI;

— yueOHO-BcioMoraTelibHbIN niepconan (nanee YBII): nabopaHnr.

2.2. Cocrap IIIIC kadenpel BKIOYaeT B ceOs JnI, padoTalomUX Ha
MOCTOSTHHOW OCHOBE (IITAaTHBIE COTPYIHHUKH), TIO COBMECTHUTEIBCTBY H Ha
YCIIOBHSIX TTOYACOBOM OTUIATHI TPYAA.

[ItatHbIMH  paboTHUKaAMU Kadeapbl SBISIOTCS TPEMojaBaTeId, s
KOTOpBIX paboTa B YHHMBEPCUTETE SIBJISIETCS OCHOBHOW. YKa3aHHbIE paOOTHUKHU
MOTYT pab0TaTh Ha YCIOBUSX IMOJTHOTO pabOYero JTHS.

COBMECTHTENTECTBO MOYKET OBITh BHYTPEHHHM W BHEIIHMM. K BHYTpEeHHUM
COBMECTUTEIISIM  OTHOCATCA  paOOTHUKH  YHHMBEPCHTETA,  BBITIOJIHSIOIIHEC
nearoruyeckyro padboTy Ha kadeape Ha YCIOBHUSX IITATHOTO COBMECTUTEIHCTBA.
K BHEmHMM IITaTHBIM COBMECTUTENSIM OTHOCATCS JIUIA, BEAylUE B
VYHuBepcuTeTe negarorndeckyro Harpy3Ky mo TpyJA0BOMY JOTOBOPY, HO UMEIOIINE
OCHOBHOE MECTO pa0dOThI B MHOM OpraHuU3aIuu.

2.3. BayTpu kadeapbl MOTyT 00pa30BBIBAThCS HAYYHO-HCCIIEIOBATEIHCKUE
JabopaTopuu U Apyrue Mmojpas3iesieHus, o0ecreynBarone y4eOHbIi mpolecc u
HAyYHO-UCCIIEIOBAaTEIbCKyl0  paboTy. Co3maHue  TakuxX  IOJApa3IeieHUi
OCYIIIECTBIISICTCSI HA OCHOBAHHMH PEIICHUS YYSHOTO COBETa Y HUBEPCUTETA.

3. Heas u 3axaun

3.1. Lensto  pesarenbHOoCcTH  Kadenpsl  sBIsETCA  MOATOTOBKA
KBaJTU(UIIMPOBAHHBIX CHEIUATUCTOB, KOHKYPEHTOCIIOCOOHBIX HA PBIHKE TPyJa, U
dbopMHupoBaHHEe Yy  CTYIEHTOB  HHOCTpPaHHOro  otnaeneHuss  MHctutyTa
bunomoruyeckoro 00pa3oBaHUs U MEKKYJIbTYPHBIX KOMMYHHUKAIIUNA CIIOCOOHOCTH
K 3¢ dexTuBHON padoTe MO CHEIUATBHOCTU, TOTOBHOCTH K MPO(heCcCHOHATHHOMY
POCTY, COIMAIIBHON U MPO(HECCHOHATHPHON MOOMIIBHOCTH.

3.2. OCHOBHBIMH 3a7a4aMu Kadeapsbl SABISIOTCS:

—  YIOBJIETBOPEHHWE TOTPEOHOCTH JMYHOCTA B HWHTEIUICKTYaJIbHOM,
KyJIbTYPHOM, ¥ HPABCTBEHHOM DPa3BUTHH TOCPEIACTBOM MPHOOPETEHHS BBICIIETO
o0pa3oBaHus M0 CHENUATBHOCTSIM U HalpaBlieHUsIM, peann3zyembiM B UOOMK;

— YIOBJETBOpPEHUE TMOTPEOHOCTH O0OImIecCTBAa B KBaIU(UIIMPOBAHHBIX
CHEIUAINCTaX C BBICIIMM 00pa30BaHUEM;

— (opmupoBanue NpoPecCHOHATBHON KyJIbTypbl CTyAeHTOB WHcTuTyTa
(bUI0I0TUYECKOr0 00pa30BaHUsI U MEXKKYJIbTYPHBIX KOMMYHHUKAIMH B Y4eOHO-
BOCITUTATEJIbHOM, COLIMAIIbHO-TIEAATOTUYECKON W KYJBTYPHO-IIPOCBETUTEIBCKON
NEeATEIbHOCTH, Hapsily C BbIPAOOTKOW y HUX MEJaroru4eckoro MacTepcTBa M
npoeCCHOHANBHBIX ~ HABBIKOB  BJIAJICHUS  COBPEMEHHBIMH  TEXHOJIOTHSIMHU
oOy4JeHHs;

— (opMHUpPOBaHNE TPAKIAHCKUX U HPABCTBEHHBIX KAUECTB Y 00YJAIOUTUXCS
NDOOMK.



4. OyHKUUMA

JUIst TOCTHOKEHUS 1IeJIM U PEIIeHHs] OCHOBHBIX 3a/1au Kadeapa BBIOJHAET
cienytoue GyHKIINN:

4.1. B cghepe opeanuzayuuoHHo-ynpasieHueckol 0esmelbHOCm.

— OpraHuzanus B3auMOJACUCTBUS Kadenpsl ¢ APYTUMH CTPYKTYPHBIMHU
noapazaeneHuamMu UOOMK YHuBepcurera;

— obecrniedyeHne AENONMPON3BOACTBA U JOKYMEHTOBEACHHUS IO pe3yiIbTaTaM
NEeATEIbHOCTH Kadeaphl; nepegadya JOKYMEHTAMM B apXWB JUIsl XpPaHEHUS WU
YHUYTOXXCHUS;

— TUIaHUPOBaHUE PAOOTHI Kadeapbl C YYeTOM CTpATeTHd M KOHIICTIHU €&
pa3BUTHS;

— MOATOTOBKA U NIPEACTABIEHNUE OTYETHBIX MATEPHUAIIOB;

— (¢opMHpOBaHHE KaJpOBOro cocTaBa KadeApbl: TPHEM  HOBBIX
KBATM(UIIUPOBAHHBIX ~ CICIIMAIIUCTOB M  MPHUBICYCHHE K IEJaroruyecKoi
JESATEIbHOCTH BEIYIIMX YYEHBIX M CIEHUATUCTOB HAYYHBIX UM 00pa3oBaTEIbHBIX
YUPEKIACHUM;

— uH(OOPMHUPOBAHKHE YJICHOB Kadenpsl O COAECpNKAHUU HOPMATUBHBIX
JOKYMEHTOB U pemnieHnil yueHbix coetoB UOGOMK YHuBepcurera;

— pactpejienieHre y4eOHoM Harpy3ku U otienka padotsl [I1C;

— pacnpeeneHie QyHKIMOHAIBHBIX O0S3aHHOCTEH MEXAY COTPYAHUKAMHU
kadenpsl;

— 00CyXJeHue Ha 3acefaHusX Kadeapbl KaHIWIATyp MpenojaBaTese Ha
3amenienne nospkHocren [111C u nosmyyenne ydeHbIX 3BaHUM;

— ajanTauMsi TUNOBBIX JIOJDKHOCTHBIX MHCTpykuuid g [IIC wu
COTPYIHHUKOB Kadenpsi;

— yuactue B arrectauuu [IIIC xadenpsl, moAroToBKa M HampaBi€HHUE B
OTHEN KaJApOB MPEMJIOKEHUNA O TOOIIPEHHH U HAJOKEHUU B3bICKAHWI Ha
paboOTHUKOB Kadeaphl;

— KOHTpPOJb 3a pabOYuM COCTOSSHUEM U HCIOJb30BAHUEM YYE€OHBIX
ayJIMTOPUIA U UHBIX IOMEIIECHUH, 3aKpETIJICHHBIX 32 Kadeapoi;

— KOHTpodb 3a kKauyectBoM mnposeaeHusi I[IIC ayautopHbIX 3aHATHIA,
CaMOCTOATENLHON PabOTHI CTYJACHTOB U KOHTPOJS 32 CAMOCTOSITEILHOM paboToi
CTYyIEHTOB, HE3aBHCUMOTO TECTUPOBAHUS, HHTEPHET-DK3aMEHA, 3a4E€TOB,
AK3aMEHOB, 3alUTHI KYPCOBBIX U BBIMTYCKHBIX KBAIM(PUKAITMOHHBIX PadoT;

— obecnieueHre 6e30MacHOCTH WieHOB Kadenpsl n odydaromuxcas MOOMK:
NPUHATHE CBOEBPEMEHHBIX MEp IO YCTpaHEHHIO cOoeB B paboTe y4yeOHOro
o0opyaoBaHusi (COCTABIIEHHE AKTOB M 3asBOK Ha PEMOHTHO-BOCCTAHOBHTEJIbHbBIE
paboThl) W  HECOOTBETCTBUM  y4eOHOro  OOOpyAOBaHUS  TPEOOBAHUSIM;
OCYUIECTBJICHUE KOHTPOJS 3a COOJIOJIEHUEM MpaBUsl O€30MAaCHOCTH KU3HU H
JeSATETLHOCTH COTPYIHUKAMH KadeIphl U CTyICHTAMH,

4.2. B cgepe opeanuzayuu yuebHozo npoyecca No  OCHOBHLIM
npogheccuonanvHbiM  oopazogamenvivim - npoepammam  (daree OIIOI) u
O0ONOHUMENbHBIM 00PA308AMENbHBIM NPOZPAMMAM, PEalu3yemvim Kagpeopoll.

— BeJIeHHe PO(OPUEHTAIIMOHHOM 1eATEIbHOCTH;

— ydacThe B OpraHM3aly MpuemMa oO0y4alouIuxcs: PEKOMEHAalus IO
(GbopMHPOBaHUIO MPEIMETHBIX KOMUCCUI U3 YMCIa YWIEHOB Kadeapbl, MOJAr0TOBKA
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MaTE€pUaJIOB BCTYINHUTEIIbHBIX HCIIBITAHUNA COTJIACHO YCTAHOBJIEHHOMY HEPEYHIO
HK3aMEHOB, YYaCTHE B POBEJACHUU BCTYIIUTEIbHBIX DK3aMEHOB;

— TIOJITOTOBKAa HEOOXOJMMBIX JIOKYMEHTOB MJI JUIEH3UPOBAHUS HOBBIX
HAIPaBJICHUM;

- yyacTue B pa3paboTKe, akTyaIn3alliyd U COTJacOBaHUM y4YE€OHBIX TUIAHOB U
pabounx y4eOHBIX IJIAHOB; MPOrpaMM JTUCHUIUIMH Kadeapbl, Meaarormyeckux
MpPaKTUK, WUTOTOBOM  aTTECTAallMM  BBITYCKHUKOB B COOTBETCTBUU  C
['ocynapcTBeHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM BBICIIETO OOpa3oBaHUS U
HOPMATUBHBIMU aKTaMH Y HUBEPCUTETA;

— OCYLIECTBJIEHUE MOATOTOBKM KOMIUIEKCHOTO METOJUYECKOTO 00ECTIEUeHHUS
0 BCEM YYE€OHBIM TUCITUIUIMHAM, 3aKPEIUICHHBIM 3a Kadeapou, Mo MpaKkTUKaM |
M0 TOCYAApCTBEHHOM WMTOTOBOM arTecTannu Ha ocHoBe [lomokenus o6 yueOHO-
METOMYECKOM KOMIUJIEKCE C LIENbI0 €ro BHEAPEHUS] B 00pa30BaTeNIbHbBIN MPOIIECC;
OpUEHTHUPOBAHUE  COJEPKAHMUS  JUCUMIUIMH  Kadenpsl Ha  COOTBETCTBHE
denepaibHOMY TOCYAApPCTBEHHOMY 0OOpa3oBaTeIbHOMY CTaHAapTy Beiciiero
obpazoBanus (nanee ®I'OC BO) u coBpeMeHHbIM TpeOOBaHUSIM;

— mnposegeHue IIIIC  OTKpBITBIX  JIEKIMOHHBIX, MPAKTUYECKUX U
71a00paTOPHBIX 3aHATUH C MOCIEAYIOMIUM UX aHATU30M;

— OpraHu3ainusi TEKylIEro KOHTpPOJS YCIIEBAEMOCTH CTYAEHTOB MO
JTUCHUILUIMHAM Kadeapbl, MPOMEXKYTOUYHON U UTOTOBOM aTTeCTalluu CTYACHTOB;

— IPEJICTABJIEHNE OTYETOB 00 UTOTraxX FK3aMEHAIIMOHHBIX CECCHIl;

— BHeIpeHUue WH(GOPMALMOHHBIX TEXHOJOTUM B TpoIecC OOyYEeHHS MO
qUcUMIUIMHAM — Kadeapbl  (KOMIBIOTEPHOTO  TECTUPOBAHUS,  DJIEKTPOHHBIX
y4€OHUKOB, MPE3EHTAUM YYEOHBIX TUCHUIUIUH, MYJIbTUMEIUNHBIX CPEJCTB U
T.1.);

— BEJICHHUE CTpaHULbI Kadeapsl Ha caiiTe YHHUBEPCUTETAa U OCYIIECTBICHHUE
KOHTPOJISI 332 BEIAEHUEM CTPAHUIl CTPYKTYPHBIX MOJAPA3ACIICHUIl U COTPYIHUKOB
Kadeaphl Ha caiiTe Y HUBEPCUTETA;

—  OKa3aHWe JOMOJHUTENBHBIX  O0pa3oBaTEIbHBIX  YCIHYr:  TOUCK
ONTUMAJIBHBIX (POPM MpeoCcTaBICHHs 00pa30BaTENbHBIX YCIYT Ha 0a3ze Kadeapsl,
BHECEHHE TpENioKeHnid B MHCTUTYT JOMONHHUTENBHOTO oOpa3oBaHus (nanee
NJ10); pa3zpaboTka makeTra JOKYMEHTOB JIJIsl JTUIIEH3UPOBAHUS JIOMOJHUTEIHLHOM
oOpa3oBaTeILHON MpPOTpaMMbl € TMOCHEAYyIONIEH HMX peanu3alueid Ha Kypcax
MOBBIIIIEHUS KBaMU(pUKAIMA U TPO(EeCCUOHAIIBHOM TEPENOArOTOBKH M IMPOUYUX
dbopmax oOpazoBaTeIbHBIX YCIYT Ha 0aze Kadeapsl.

4.3. B chepe opeanuzayuu HayuHO-UCCIe008AMENLCKOU pabOMbL:

— koHTposb 3a mnposeneHuem I[IIIC QyHaaMeHTaIbHBIX, TOUCKOBBIX,
METOJUYECKUX, MEAArori4eCKuX M MHBIX HAYYHBIX HCCIEIOBAHUM MO MpOoduiio
Kadenpsr;

— OpraHu3aIys HAy4YHO-UCCIIEN0BATEILCKON, YaeOHO-TIpoeccHoHaIbHON 1
WHOU JESITENIbHOCTH 00ydJaronuxcs o nporpamMmmam Oakanaspuara u (wim) JIITT
MOJT PyKOBOJICTBOM CITEIIHAITUCTA 00JIee BRICOKOW KBaTM(UKAIINH;

— PYKOBOJICTBO Hay4YHO-HCCJEIOBATEIbCKON, yUeOHO-TIPO(HECCHOHATEHON U
WHOW  JIeATENbHOCTHIO  OOydYarommxcs 1[0 mporpamMMaMm  OakajaBpuara,
crnenuanurera, Maructparypsl u (vwm) AI1IT;



—  pa3paboTKa  Hay4YHO-METOAMYECKOro  oOecleueHus  peanu3aiuu
KypUPYEMBIX YyUEOHBIX KYpCOB, TUCUHUIUIMH (MOAYJei) mporpaMm OakajiaBpuara,
crienuanuTeTa, MarucTparypsl u (uau) JIIIT;

— ydacTh€ B HAyYHOH JESATEIBHOCTH YHHMBEPCHUTETA MO TEOPETHUECKHUM,
HAyYHO-METOJIMYECKUM HAMpPaBICHUSIM M MEJAarorHYecKUM IMpoOjieMaM BBICIIETO
npodeccuoHanbHOro 00pa3oBaHus;

— OpraHu3alus U MpoBeeHUue KOH(EepEHIN, CEeMUHAPOB, KPYTIBIX CTOJIOB,
KOHKYPCOB, OJTUMITHA]T U MHBIX MEPOTIPUSITHII;

— 00cyxkaeHue marepuaioB HaydHbIX uccienaoBanmii [1I1C u pekomenmanus
K BHEJIPEHUIO UX B yU4EOHBIN MPOIECC;

— COCTaBJICHHE IUIAHOB M OTYETOB O HAYYHO-HCCJIEIOBATEIbCKOW pabote
Kadenps;

— OTKPBITHE HAaYYHBIX MOAPA3/ACIICHUI Ha 0aze Kaeapbl, aKTUBU3UPYIOLIUX
paboty ctynenToB (oO0yuarommuxcs), [II1C, cotpyaankoB kadeapsr;

— OCYILECTBIICHHE COBMECTHBIX HAYYHBIX MPOEKTOB C OpraHM3alUsMU Ha
JIOTOBOPHOM OCHOBE;

— peanuzanuu HayyHoro noteHuuana I1IIC kadenpsl n oOydaromuxcst npu
OCYILIECTBJICHUM KOMMEPYECKHX IPOEKTOB (TPaHTOB) U B COBMECTHOM Hay4YHO-
UCCIIEIOBATENIBCKOM padoTe;

— nouck (GopM U MyTel nomynsipu3anuu padboThl Kapeapsl U €€ YICHOB.

4.4. B cghepe opeanuzayuu eocnumamenvHou pabomoi’

— ydacTHe B BOCHUTaHUM CTYACHTOB W IMpOMaraHjie OOIIeYeTOBEYECKUX
LICHHOCTEH;

— COCTAaBJICHHE TJIAHOB M OTYETOB O BOCIUTATEIBHOM paboTe Kapeapsl;

— OpraHu3anusi U NpOBEICHUE MEPOINPUSTUNH B COOTBETCTBUU C IUIAHAMH
BOCIIUTATENBHOU PabOThI KaeIphl.

45. B cdepe COBEpIICHCTBOBAHUS MaTepUATbHO-TEXHUUECKOW Oa3bl
Kadeapsr:

— COCTaBJIEHME U 110/1a4a B COOTBETCTBYIOLIUE CTPYKTYPHBIE MOAPA3AECICHUS
3asiBOK Ha MpUOoOpeTeHre OMOIMOTEKONW YHHBEpCUTETa YUEeOHO-METOAMYECKON U
HAay4YHOU JINTEPATYPHI;

— COCTaBJIEHME U 110]1a4a B COOTBETCTBYIOLIUE CTPYKTYPHBIE MOAPA3ACIICHUS
3asiBOK Ha MPOBEJIEHWE PEMOHTAa IMOMEIICHWH, mTpruoOdpeTeHre HeoOXoauMoro (B
TOM YHCJI€ KOMIIBIOTEPHOTO) OOOpYIOBaHHUS M PACXOJHBIX MATEpUaJIOB IS
Kadenpsr;

— TMpPUHATHE MEp IO COXPAaHEHUIO MarepuagbHOM 0a3bl Kadenpsl:
3akperienue IIIIC u coTpyaHMKOB 3a Y4ye€OHBIMU TIOMEIICHUSMH C IIEJIbIO
KOHTpOJISL 3a YOOpKOW W coliepKaHheM OOOpYyJAOBaHUS ayJAUTOpUil B pabodyem
COCTOSIHUU;

— BHECEHHE MPEMJIOKEHUN MO pacHpeleseHuI0 3apaboTaHHBIX Kadenpoi
CpEIICTB Ha JanbHeiee popMupoBaHue e€ MaTepruaaIbHOM 0as3bl.

[lepeuncnennpie QyHKIMU Kadeapbl CTPYKTYPUPYIOTCS MO JOHKHOCTSIM
[IIIC u VYBII m paccMaTpuBarOTCs OTIAEIBHO B JOJDKHOCTHBIX HHCTPYKLUSAX
pabOTHUKOB Kadeapsl.



S. IIpaBa

5.1. Jlns BBITIOJIHEHUST YCTAaHOBIEHHBIX (DYHKIUMH Kadeapa uMeeT MpaBo:

— (opMupoBaTh Hay4yHble M METOAUYECKHE IIKOJbl C HPUBICYEHUEM
CHELMATTUCTOB Ka(enpsl;

— OpraHU30BBIBaTh CTPYKTYpPHBIE NOJIPa3/eICHUsI U BPEMEHHbBIE TBOPUECKUE
KOJUIEKTUBBI, pealn3yIolue 3a1a4u Kadeapsl U 3aka3bl Y HIBEPCUTETA;

— y4acTBOBATb B pealM3aluy peleHnd KosuiektuBa HWHcTuTyTa
¢dunonornueckoro o0pazoBaHUK U MEKKYJIbTYPHBIX U Y HUBEPCUTETA,

— TOJIy4aTh HEOOXOAMMYI0 HH(OpPMAIMIO U3 JAPYTUX CTPYKTYPHBIX
nojpa3fesiecHuii YHuBepcuTeTa U ObITh HMH(POPMUPOBAHHBIMH O Trpaduke
JBUKCHHSI TOKYMEHTOB (MCXOAIIUX MaTepPHaNoB) Kaeapsl;

— CBOEBPEMEHHO TONMy4YaTh KBATU(UIMPOBAHHYIO MOAJEPKKY ydeOHO-
BCIIOMOTATEJIbHBIX MOIPA3ACICHUN Y HUBEPCUTETA;

— PEKOMEHJ0BaTh IOCJIEA0BATEIbHOCTh U3YUYEHUS! AUCLUUILIMH Kadeapbl B
y4eOHOM IUIaHEe, BUJI UTOIOBOTO KOHTPOJS U paclpeielIeHHe KOJIMYEeCTBa 4acoB,
yCTaHOBJIEHHbIX DeiepalibHbIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM
BbICILIET0 00pa30BaHMs HA UX U3yUYEHUE, [0 BUIaM yUeOHBIX 3aHATH;

— TOJy4yaTh MaTepUajbHO-TEXHUYECKUE CpEJICTBa Ha olecredyeHue
00pa30BaTEIBLHOrO MPOLIECCa;

— OCYIIECTBIATh TOJATOTOBKY K 3aK/IFOUYEHUIO JOTOBOPOB O HAy4YHO-
uccneaoBarenbekoit aestenpbHoctu (naee HUJ) ¢ opranuzamusimu;

— OKa3bIBaTh JOTOJHHUTEIbHBIC IUTATHBIE OOpa3oBaTENbHBIE YCIYTH IO
JIOTOBOpaM C MPEATNPHUATUSIMH, YUIPEKICHUIMHU, OpraHU3alusIMid U (pU3ndecKuMu
JHUIIAMH, B TOM YHCIIe CTy/IeHTaM, O0yJaroUMCs TI0 CTaHJapTHRIM MpOoTrpaMmam B
cOoOTBETCTBUH C llojOXKeHHMEeM O MOMONMHHUTENBHBIX 00pA30BATENBHBIX YyCIyrax
YHuBepcurera.

5.2. 3aBeaytromuii kadeapoi MeeT IPaBo:

— TpeboBaTh OT COTPYAHUKOB Kadeapbl coOmogeHuss umu I[lpaBun
BHYTPEHHET0 pacnopska Y HUIBEPCUTETA U YCTAHOBJIEHHOW OTYETHOCTH;

— COIJIacOBBIBaTh paldoure NPOrpaMMbl, METOJUYECKHE YyKa3aHUf,
pPEKOMEHIalluu U JApyrue ydyeOHO-METOIMYEeCKHue MaTepuaibl MO JUCHUIUIMHAM
HEBBIMyCKAOMUX KadeAp ¢ HMX 3aBeAyIOIIMMH TpH pealu3anuu padodyero
y4eOHOro0 TjIaHa CIEeUaIbHOCTH, KypUpyeMOU JaHHOM Kadeapoi.

5.3. Jlnst BBINOJIHEHUS YCTAaHOBJIEHHBIX HAacTosAUM [lonoxkennem GyHKUun
COTpYIHUKaM Kadeapsl MPeAOCTaBISAIOTCS TMpaBa, MPEayCMOTPEHHBIC TPYIOBBIM
3akoHOoJaTenbCcTBOM Poccuiickoii ®enepanuu u PecnyOnuku bamkoprocraH,
YcraBoMm YHUBEpCUTETA U JOKHOCTHBIMU HHCTPYKITUSIMH.



6. OTBEeTCTBEHHOCTDH

Kadenpa Hecer 0TBETCTBEHHOCTD 3a:

- KQUECTBEHHOE U CBOEBPEMEHHOE BBINOJHEHUE BO3JIOKEHHBIX HACTOSIIUM
[Tonoxenuem Ha kadenpy 3aaad U GyHKIUN, BHITOJIHEHHUE TUIaHA pabOThI 110 BCEM
HaIlPaBJICHUSM JEATEIbHOCTH;

- KQUeCTBO MPENOJABAEMBIX AUCIUIUINH, IOJITOTOBKY CTYJIEHTOB C YPOBHEM
3HaHMM, COOTBETCTBYIOMINM TpeboBanusiM OI'OC;

- COXPaHHOCTh U (PYHKIIMOHUPOBAHUE MEPEJAHHOTO Kadeape TEXHUUECKOTO
o0opyaoBaHus AJig 0OecrieueHHsl y4eOHOro npoiecca U HAy4YHOU eATeTbHOCTH.

3a BbINOJNIHEHHWE (QPYHKIUH, BO3JIOKEHHBIX Ha Kadenpy, oTBedaer
3aBeayromui Kadeapoi.

7. B3auMOOTHOLIEHUS ¢ APYTHUMH MOAPa31eJeHusIMHA

7.1. BHemHue cBsi3u Kageapbl €O CTPYKTYPHBIMH MOJpa3JeiIeHUSIMU
YHUBEpPCUTETA PETYNHMPYIOTCS B COOTBETCTBUH CO CTPYKTYpPOW YHHBEPCHUTETA,
YCTaBOM YHHMBEPCHUTETA, UCXOMSIIMMHU OPraHU3alMOHHO-PACHIOPAIUTEIbHBIMU U
HOPMAaTUBHBIMHU  JOKYMEHTaMH aJMUHHUCTpauuu YHuBepcurera. Kadenpa
IIPUHUMAET K MCIOJHEHUIO B YaCTH, Kacarolencs e€ AesITEIbHOCTH, BCE IPUKA3bI
U  pacnopsbkeHuss 1o  HWHctuTyT  Quuionornuyeckoro  oOpa3oBaHHUA U
MEXKYJIbTYPHBIX KOMMYHHKAIUN U YHUBEPCUTETY, BCE PEILICHUS YUYEHBIX COBETOB
HHucTuTyTa QUIIOIOrHYECKOT0 00pa30BaHusl U MEXKKYJIbTYPHBIX KOMMYHHUKAIUN U
YHuBepcurera.

7.2. Buyrtpennss pabota xkadeapsl TOMJICKHUT JOKYMEHTAIHBHOMY
OQOpPMJIEHHI0O W TPOTOKOJIMPOBAHUIO. BXxopasmiue TOKyMEHThl W AYyOIHKATHI
UCXOJAIIMX JOKYMEHTOB XpaHSATCS B Mamnkax Kadeapbl, COOTBETCTBYIOLIUX

YCTaHOBJIEHHOM HOMEHKJIAType e Kadeapsl.

BzanmopeiicTBue
VYHuBepcuteTa, OTpaK€HO B CIIEIYIONIEH TaduIie:

kadeapel  co

CTPYKTYpPHBIMH

MOJpa3ACICHUSIMU

HanmenoBanue IHonyyaemas undopmanus IIpenocrasiasiemas uHpopmanus
CTPYKTYPHBIX (Bxoasilume JOKYMEHThbI (ucxoasinue J0KYMEHTbI
noapasaeJeHui Kadeapnl) Kadenpol)

VYueHslil cekpeTapb
Y4eHoro coBera

— TpeOoBaHMS K OPraHU3alMH U
MIPOBE/ICHUIO KOHKYPCOB Ha

—  JaHHBIE PE3YJbTATOB
MPOBEJICHHUS] KOHKYPCOB Ha

VYHuBepcurera 3aMellleHNe BaKaHTHBIX 3aMeIleHNe BaKaHTHBIX
JOJIKHOCTEH U MOJIy4eHHE YYEHBIX | IOJDKHOCTEH U MOJIyYeHHE YUEHBIX
3Banui [11C; 3Banwmii [1I1C (Bbmucka u3
—  peleHus YUeHOro coBera MIPOTOKOJIA 3aceAaHusl Kapeapsl U
VYHuBepcurera. JIOKYMEHTBI COTJIaCHO

YCTaHOBJICHHOMY TIEPEYHIO).

VYuebHo- — oduumansabie komuu ®I'OC | —  nNpoekTsl y4eOHBIX IJIAHOB

METOIMYCSCKHI BO 1o cnenuaibHOCTAM OIIOII mist corstacoBaHus U

JernapTaMeHT (HampaBiIeHHSIM), peaTu3yeMbIM MOCJIETYIOLIETO YTBEPKICHHUS;

Kadenpoii;

—  YTBEpXKJICHHBIC YUCOHBIC
mrane!l OIIOII u n3MeHeHHEBIE
yueOnble iansl OITOIT;

—  TPEeATIOKEHUS MO0 U3MEHEHUIO
yueOHbIx TuianoB OITOIT;

—  IUIaHBI ¥ OTYETHI O paboTe
Kadeapsr;
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—  yTBEpKJCHHBIC paboune
yaeOnsie iansr OOIT;

—  (opma oTueToB 0 pabore
Kadeapsr;

—  pacnopsbKeHUs HadallbHUKA
YMY;

—  KOHKYpCHas IOKyMEHTalus
10 YCTAHOBJICHHOMY TEPEUHIO;
—  yTBEpXJCHHBIC 3asBKH Ha
OIny0JIMKOBaHUE Y4eOHO-
METOJINYECKON JTUTepaTypHI;

—  TpeboBaHUS K 0POPMIICHUIO
JOKYMEHTAIIUH U BEJACHUIO
npouenypsl Cucremoit
MEHEKMEHTa KauecTBa (1ajee
CMK);

—  YTBEpXKJCHHBIM pacyeT 4acoB
o xkadenpe;

—  yTBEpXKJECHHbIE KApPTOUKH
yuebHbIx nopyuenuit I1I1C.

—  oTueTsl 00 uTorax
SK3aMEHAIIMOHHEIX CECCUU IO
JTUCITUTLINHAM Kadeaphr;

—  JIOTOBOPBI C y4EOHBIMU
3aBeJICHUSIMU, MPEANPUATUIMU U
JPYTUMU OpTraHU3aIUSIMU O
MIPOBEJICHUH MPAKTUK;

—  3asBKHU Ha ONyOJIMKOBaHUE
y4eOHO-METOIMYECKOU
JUTEPATypPHI [0 TUCHUTUTMHAM
Kadeapsr;

—  pacuer yacoB 1o Kadenape;
—  pacmpenenieHue yaeOHOH
Harpy3Ku Io Juiam;

—  KapTOYKU Y4EOHBIX
[IOPYYCHUM;

—  OTYETHI KyPCOBBIX
PYKOBOJIUTEJIEH O MPAKTUKAX;
—  JIOKYMEHTAIIUS O BEACHUH
npouenypsl CMK;

—  IpelcTaBieHUs Kapeapsl U
sasBienus [I1C na
JIOTIOTHUTEIIBHYIO OILIATY;

—  OTYETHI O BHIMIOJIHEHUU
yueOHOI Harpys3ku 1o kadeape;
—  KOMaHAMPOBOYHBIE
nokymenTsl [II1C kadenpsr Ha
COIJIacOBaHUE.

Ynpasnenue
Hay4HOIl paboThI U
MEXTyHAPOTHBIX
CBsA3eH

—  peuieHus: GQyHKIIMOHAIBLHOTO
coBera YHuBepcurera no HU/I;
—  Orommerenn HUJL
YHuBepCUTETA;

—  (OpMBI TUTAHOB U OTYETOB O
HAay4YHO-UCCIEA0BATEIbCKON
pabote kadeapsl;

—  CBEJCHMs O TpaHTax,
KOHKYpcax, KOH(epeHIsIX U ap.;
—  TpeGoBaHMS K OPOPMIICHHIO
3asBOK Ha y4acTHE B IPAHTaX,
KOHKYpcax, KOH(epeHIsIX 1 ap.;
— YTBEP)KJICHHBIE 3asIBKU Ha
OIyOJIMKOBaHUE HAYYHO-
uccnenoBarenabckux padort IITIC
(MoHOTrpaduii u 1p.);

—  (dopwmsr noroBopoB o HUP ¢
OpraHHu3alsIMU.

—  IUIaHBI M OTYETHI O HAYYHO-
HCCIIEI0BATENbCKOM paboTe
Kadeapsl;

—  3asBKMU Ha y4acTue B IpaHTax,
KOHKYpcax, KOH(pepeHIsIX U T.11.;
—  TpejAcTaBlIeHUs Ha 00ydyeHHe
4JIeHOB Kaeaphl B aCIUPaHType U
JIOKTOPAHTYPE;

—  J0roBopsl o copmectHon HP
C OpraHu3alysIMy;

— VMK no cnenuaabHOCTIM
MOCJIEBY30BCKOTO
npo¢eCcCHOHATBLHOTO 00pa30BaHMS;
—  KOMaHJHPOBOYHBIE
noxkymenTsl [IT1C kadenpsr Ha
CorJlacoBaHue.

JenaprameHT o
BOCIIUTATEIIHLHOM
pabote u
MOJIOAEKHOU
MTOJIUTHKE

—  (opMBI TUTAHOB U OTYETOB O
BOCITUTATEIBHON paboTe Kadenpsl.

—  IUIaHBI U OTYETHI O
BOCITUTATEILHOMN paboTe Kadeapsl;
- MpPEJICTaBJICHUS Ha
MOJTyYEeHHE ICHE)KHBIX CPEACTB Ha
MIPOBEJICHNE BOCIUTATEIbHBIX
MEPOIPHUSITHUI.
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AXY

—  pelIeHUs Hay4yHO-
TEXHUYECKOTO COBETA
YHuBepcUrera;

—  IUTaHBI MEPOIIPHUSITUH TTO
YIYYIICHUIO COCTOSTHUS
ayauTopHOro GoHIa
YHHUBEpCUTETA U OCYILIECTBICHUIO
3aKyIOK PacXOJHBIX MaTePHAJIOB.

—  3a9BKM Ha PEMOHT ITOMEIICHUN
Kadeapsr;

—  3a4BKU Ha MpHOOpETEeHnE
000pyIOBaHUS U PACXOTHBIX
MaTepHalioB I Kadeaphl.

Otnen
JOKYMEHTAIMOHHOTO
obecrieueHus

—  IUIaHbI paboTHI
YHuBepcuTera;

—  HOPMATHUBHBIC aKTHI
BBIIIECTOSIIIIUX OPraHU3alni;
—  HOPMATHUBHBIC aKThHI
VYHuBepcurera (ycraB, IpUKa3bl,
pacmtopsHKeHHUs, TTOJI0KEHHUS,
WHCTPYKIIWH, IPABUJIA H T.IL.);
—  3ampochl CTOPOHHUX
OpraHu3aIyii mo Bompocam
paboThl Kadenphl.

—  IPOEKTHI MPUKA30B,
JIOTOBOPOB, aKTOB U MHBIC
JIOKYMEHTBI Ha COTJIACOBaHUE
Pa3IUYHBIMK CTPYKTYPHBIMU
MOJIPa3/ICICHUSIMH Y HUBEPCUTETA,;
—  OTBETHI Ha 3aIPOChI CTOPOHHUX
OpraHu3aiuii mo Bonpocam paboThl
kadenpsl.

Otnen kaapoB

—  LITaTHOE pacHHcaHKe
COTPYJIHHKOB Kadeapsl;

- YTBCPKACHHBIC NTOJIKHOCTHBIC
UHCTPYKIUU COTPYIHUKOB
JIeKaHaTa;

—  TPYZOBBIE TOTOBOPEI
paboTHUKOB Kadeapshl.

—  TPOEKTHI TOJDKHOCTHBIX
WHCTPYKIUH paOOTHUKOB Kadeapsl;
—  TIPE/CTaBJICHUS O CPOKaX
ouepenHbix ormyckoB I1I1C u BYII
Kadeapsl;

—  TIPEIIIONKEHHS O MOOUIPEHUH U
HAJIOKEHUH B3BICKAHUI HA
paOOTHUKOB Kadepbl.

IOpunnyeckuii —  BTOPOH YYTEHHBIN DK3EMIUIAP | —  JIOTOBOPHI HA IIPABOBYIO
oTaeN HOJI0XKEeHHs 0 Kadeape u OKCIICPTU3Y H COTIIACOBaHUC,
MOJIO’KEHUH O CTPYKTYPHBIX —  IIPOEKTBHI MOJO0XKECHUH O
HoJApa3AeiIeHUsIX KapeIpsl. Kaeape U CTPYKTYPHBIX
nojpa3AeaeHusX Kapeapbl Ha
MPABOBYIO OKCIIEPTU3Y H
COrJacoBaHMC.
Ornen —  YTBCPXKICHHBIC CMCThI 1 —  HOPOCKThI CMET U paCYCTOB
IIAHUPOBAHUS U pacueTsl 00ydeHus ciayuiarenen o0yueHHUsl ciylaTenel KypcoB
9KOHOMMYECKOTO KypCOB JIOIIOJTHUTEIILHOTO JONOJTHUTEIBHOTO 00yUYeHNUs Ha
aHayimsa o0yueHus; COITIACOBAHUE;
—  YTBCPXKJACHHBLIC CMCTBI U —  CMCTHI U pacUCThI Ha
pacueThl HA pacpeACICHUE pacnpezeneHue (PUHAHCOBBIX
(MHAHCOBBIX CPEJICTB CpEICTB BHYTPHUBY30BCKUX I'PAHTOB
BHYTPHUBY30BCKHMX I'DAHTOB. Ha COTJIACOBAaHUE.
Cnyx6a —  YTBEpXJECHHBIE - MPEJICTaBICHUS Ha
6e3omacHOCTH NPEACTABICHUS Ha IIPOBEACHUC MCIIOJIb30BaHUE Kadenpoi
JIOTIOJTHATENBHBIX 3aHATHI M MHBIX | YIE€OHBIX OMEUIEHUH
MEPOIPHUATHH B 8y TUTOPUAX YHuBepcuTeTa s IPOBEACHUS
VYHuBepcHTETa. Pa3IMYHBIX MEPOIPHUATHN.
Yupasnenue —  IIJIaHBI KOMIIBIOTEPHOT'O —  3aABKU Ha mpuoOpeTeHue
UH()OPMAIMOHHO - obecrieueHus nojpa3AeieHui KOMITbIOTCPHOIO,
TCXHUYCCKOr0 VYHuBepcurera; MYJIBTUMEIUHHOTO 000PyJOBaHHS
obecrieueHus —  IUTaHbl 00ECHIEUCHHs IOCTYyIa | M €r0 00CITy)KMBAHHKE;

Kadeapsl K nHOpMAIUU B
Unrepnere;

—  TIPEJCTAaBJICHUS O AOCTYIIE K
nHpopmanuu B UHTEpHETE, 00
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—  TpeboBaHUS MO BEACHUIO
CTpaHuIlbl KadeIphl Ha calTe
YHUBEpCUTETA U 110 CO3AAHUIO
AIIEKTPOHHBIX YIYCOHHKOB T10
y4eOHBIM JUCIUIUINHAM Kadeaphl;
—  mpaBwia ohOpMIICHUS
TECTOBBIX MAaTEpPHAJIOB 1O
JTUCITUTLINHAM Kadeaphl.

OTKPBITHH U COBEPILICHCTBOBAHUU
CTpaHHIIBI Kadenpsl Ha caiiTe
YHUBepCUTETA;

—  TECTOBBIC MAaTEPHUAIIBI 110
JTUCITUTUINHAM Kadeapsr;

—  DJIEKTPOHHBIE IPE3EHTALINN
Kadeapsol.

IIpremuas —  IIpaBWJIA IIPUEMA; —  IPEUIOKEHMS 110 OPraHU3aLuu
KOMHUCCHUA — Tpe60BaHI/I${ K o(bopMJ'[eHH}o BCTYIIUTCIIbHBIX HCIILITAaHHUH IO
YHuBepcurera MaTE€pHUAJIOB BCTYIUTEIbHBIX npeaMeram Kadenpsl;
JK3aMEHOB; —  Marepualbl BCTYIIUTEJIbHBIX
—  ¢Qopma oruera mpejcenarTesns | MCIbITaHUM (3a1aHus,
MPEIMETHON KOMHUCCHH. METONYECKUE PEKOMEHIALUH T10
BBINIOJIHEHUIO 3aJJaHUI U IpoYast
JIOKYMEHTAIHA);
—  OTYET Ipeacenaresist
MPEIMETHON KOMHUCCHUU;
Hucruryr — TpeboBaHUs K 0POPMIIEHUIO —  IPEIOKEHUS 10 BHEIPECHUIO
JIOTIOJIHUTEIIBHOT O 00pa3oBaTeNbHbIX IPOrpaMM 00pa3oBaTeNbHBIX TPOrpaMM
obpa3oBaHus JIOTIOTHATEIIFHOTO 00pa30BaHUS; JIOTIOTHATEIIFHOTO 00pa3oBaHUs 1

—  JHIeH3Us YHHUBEPCUTETA Ha
MIPeI0OCTaBICHUE
00pa30BaTeNIbHBIX YCIYT C
HEepeYHEM MPOrpaMM KypCoOB;

—  QITOpPUTM C MHCTPYKLUEHN 1O
0hOpMIICHUIO TOKYMEHTAIINI
KYpCOB IOBBILICHHUS
KBaJIM(UKALUU U
npodeccuoHaNbHOM
NEePEnoTrOTOBKH;

—  YTBEpXJIEHHbIE JIOKYMEHTHI
KypCOB 1 00pa30BaTeNbHBIX
MOJYJIEH;

—  COIJIJacOBaHHbIE
KOMaHUPOBOYHBIE TOKYMEHTHI
[TI1C xadenps.

—  TUTaHBI TPOGOPUEHTAIIMOHHOM
pabotsl LlenTpa 10BY30BCKOTO
00pa30BaHUs YHUBEPCUTETA;

—  3asBKa Ha OIyOJIMKOBAHUE B
M37aTeNbCTBE Y HUBEPCHUTETA
METOAMYECKUX Pa31aTOYHbBIX
MarepuaioB (nanee YMII) ns
MOJrOTOBUTENILHBIX KYPCOB.

HOBBIIIEHUS KBAJIU(UKALIH;

—  TaKeT JOKYMEHTOB IS
JIMIIEH3UPOBAHUS IPOTPAMM
JIOTIOJTHUTEIBLHOTO 00pa30BaHUs MO
HaIpaBJIEHUIO pabOTHI Kadeapsl;

—  KOMIUJIEKT TEeKYIUX
JIOKYMEHTOB I10 peasIn3aluu
KYpPCOB ITOBBIIICHHUS
KBaJTM(DUKAIIMY U
poQeCCHOHAIBHON
NEePEnoAroTOBKM Ha COTIaCOBaHUE;
—  KOMaHIHPOBOYHEIE
nokymeHnTsl [ITIC xadenpsr Ha
COIJIACOBAHUE.

—  mpenoxeHus kadeapsl o
BEJICHUU MPO(POPHUEHTAIIMOHHOM
paboThI ¥ BO3MOXHBIX (hopMax
JIOBY30BCKOT'O 00pa30BaHUS,

—  TPOrpaMMBI
MIOJITOTOBUTENTLHBIX KYPCOB T10
npodmito Kadeapsl;

—  IPOEKTHI yueOHO-
METOANYECKUX OCOOMM ISt
aOUTYPHEHTOB MOATOTOBUTEIBHBIX
KYPCOB.

Cekrop nonurpapuu

—  IUIAH U3J1aHUM YHHUBEPCUTETA;
—  TpeOoBaHMA K OPOPMIICHHIO
MaTepUasoB ISl OMyOIHMKOBaHUS.

—  IUIaH U3JaHui Kadeapsr;

—  MaTepuanbl i
OMyOJINKOBAHUS,

—  BBIITUCKY U3 MPOTOKOJIOB
3acenanuii kKadeapsl o
pexomennaiuu nocoowii I[I1C
OnyOIMKOBAaHHUIO.
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bubnnoreka

—  CBEJCHHMS O TIOCTYIUICHUU
Hay4YHOH, y4eOHO-METOUUECKON
JTUTEPATYPBI U IEPUOTHUECKUX
W3/IaHU B OUOIMOTEKY
YHUBEPCUTETA U B OTPACIIEBOU
oraei OMOJIIMOTEKN IO
JTUCITUTINHAM Kadeaphl;

—  (opMBbI 3a5BOK Ha
IPHOOPETEHUE JINTEPATYPHI.

—  3asBKHU Ha IPHOOpETCHUE
Hay4YHOU, y4eOHO-METOIUUECKON
JTUTEPATyPBI U IEPUOAHUECKUX
U3JJAaHUH TI0 JTUCIUTLTHHAM
kadenpsl.

Apxus —  aKThl O IpUEME, XPaHEHUH, —  JIOKyMEHTalus JJIsl XpaHEHUS B
nepeaayve U U3bSITHUU TOKYMEHTOB | apXUBE;
Kadenpsl. —  JOKYMEHTAIUs JJIsl
YHUYTOXKEHUS.
VYmpasnenue CBeneHus 0 TPyJOYCTPONCTBE TpeGoBanus O TPYIOYCTPOUCTBY
peKpyTHHTA U BBITTYCKHUKOB. BBITTYCKHUKOB.
KapbepHOTO
pa3BUTHUA
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